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Doing an internship can be one of the most rewarding experiences of your academic career, but it requires preparation and some self-reflection ahead of time to make sure you are in the right placement for you.  Take some time to consider the following questions: 
Why do you want an internship -- and what do you hope to gain from it?
An internship will help you learn new skills and develop your personal and professional interests. You will expand your personal network and make professional connections. This may be your first opportunity to put the theories you’ve learned in your classes into direct practice.  You’ll gain valuable work experience that will give you more of a competitive edge in your future job search.  
What type of organization are you interested in?
Organizations come in all sizes and shapes, from Fortune 500 companies to non-government organizations (NGO's) to not-for-profit organizations. Things to consider include size, location, corporate culture, potential for professional growth, etc.   You may discover that there are sustainability-related opportunities in organizations that don’t appear to have a direct connection to sustainability.  Stay flexible in your search! 
What industry would best suit your needs?
Even when you know exactly what you want to do, you may not know the type of industry or organization that best suits you. For example, if you are a natural-born mathematician, you can work in any industry; however, being an accountant is quite different from teaching college-level calculus. Research industries to find ones that interest you.  School of Sustainability majors may also meet with our Career Development Specialist to get tips on research and to prepare for the application process.  Call 480-727-6963 to schedule an appointment.  
Where do you want to have your internship?
During the regular semester, you most likely need it to be nearby; during the summer months you have more flexibility with location. You may prefer to stay close to home, go elsewhere in the U.S., or pursue an international internship.  You may find preapproved study abroad opportunities through ASU’s Study Abroad Office:  http://studyabroad.asu.edu.  
Will you consider both paid and nonpaid internships?
It would be great if you could always get paid to do something you really enjoy when you’re trying different experiences!  In reality, many internships do not come with a stipend, especially in certain industries, because you are trying an experience versus committing to an experience. So, you need to decide if what you will learn is worth the cost to you (and your family). 
Once you’ve started thinking about your preferences, you next step is to review the posted opportunities.  Students in the School of Sustainability may view available internships by joining the ASU School of Sustainability group and its School of Sustainability subgroup on LinkedIn.  You should also make an appointment to discuss your options with the Internship Coordinator, Sada Gilbert, by calling 480-727-6963.  
Sustainability minors and other majors can view the many sustainability internship opportunities posted on Sun Devil CareerLink.  
Adapted from http://www.mtholyoke.edu/cdc/internships_getting_started.html 


Internship Approval Process
Steps to Get an Internship Finalized
1. Employer completes Internship Description and submits to internship coordinator.
1. Internship Description is reviewed for the following:
1. Company/organization mission or service
1. The hours the employer expects the intern to work
1. Who will supervise the intern
1. What will the intern be paid (if anything)
1. What will the intern do
1. What will the intern learn
1. Where will the intern be working most of the time
1. Is there a sustainability focus to the work
1. Does this internship primarily benefit the intern (for legal reasons, an unpaid internship should clearly benefit the intern more than the employer)
1. Internship Description is posted to the School of Sustainability Internships group on LinkedIn if requested by the internship employer. 

[bookmark: _GoBack]_________________________________________________________________
Steps to Enroll in SOS 484 
1. Student meets with internship coordinator to discuss interest in internship and confirm eligibility 
0. Students interested in pursuing an internship as their capstone experience must meet capstone eligibility requirements 
1. Student applies for internship directly to employer
1. Student and/or employer informs internship coordinator of acceptance
1. Student downloads required documents: 
3. Internship contract
3. Student Placement Agreement
3. Consent to release information
3. Liability release
1. Student returns signed documents to internship coordinator
1. Internship coordinator issues override into appropriate SOS 484 course.
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